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 Salary Sacrifice Policy 

 

 

 

 

Scope 

This policy applies to Brook RED employees.  

 

Purpose  

To provide information on the Salary Sacrifice arrangements available to Brook RED 

employees.  

 

Principles 

Brook RED recognises the value of flexible remuneration to staff members and as such offers 

eligible employees to receive part of their salary in a form other than their take home pay, if 

they wish to do so, known as Salary Sacrifice. 

 

Policy 

Per the Australian Taxation Office (ATO) guidelines, Brook RED makes available Salary 

Sacrifice to eligible employees. Salary Sacrifice is an arrangement between an employer and 

employee whereby some of an employee’s pre-tax salary is used to pay directly for expenses. 

This arrangement has the potential to reduce an employee’s taxable income (please see 

section on Independent Financial Advice). Common accounts to which people Salary Sacrifice 

include:  

 

1. Mortgage and other loans 

2. Vehicle payments 

3. Credit card balance 

4. Rent  

5. Utilities 

 

Salary Sacrificing cannot be paid into accounts where cash is withdrawn.  

 

The amount that an employee can Salary Sacrifice depends on ATO guidelines and other 

factors such as whether an employee has a vehicle included as part of their pay package. 

 

All permanent Brook RED employees are eligible to participate in Salary Sacrifice. Requests 

for Salary Sacrifice from part-time and fixed-term employees will be considered on a case by 

case basis. Casual staff members and temporary contractors are not eligible. 

 

Participation in Salary Sacrifice is voluntary. Benefits of participation will vary according to 

individual salary package levels and individual circumstances. Individual participation is a 

matter of personal decision, responsibility and risk. 

 

Salary Sacrifice will only be provided after the employee has completed, signed and submitted 

the Brook RED Salary Sacrifice Forms. 

 

It is the employee’s responsibility to monitor their package arrangements to ensure that they 

do not attract an FBT liability. If a tax liability is incurred for any reason, including an 

administrative error, the FBT liability is to be met by the employee. 

 



Policy 2.07 Version 1 
 

 Salary Sacrifice Policy 
 

  2 

Brook RED will follow any changes to rulings or legislation in relation to Salary Sacrificing 

concessions made by the ATO. All benefit payments cease immediately when an employee 

leaves Brook RED or is on leave without pay. This includes employees on maternity leave.  

 

Brook RED requires two weeks notice of any changes to Salary Sacrificing arrangements.  

 

There are no fees associated with participating in the Salary Sacrificing. Brook RED will 

deposit monies into up to three nominated bank accounts for each employee without additional 

cost to the employee.  

 

Brook RED will have in place a monitoring system to ensure the integrity of the salary 

packaging scheme. 

 

Brook RED reserves the right to discontinue offering Salary Sacrifice at any point.  Salary 

Sacrifice benefits do not make up part of an employee’s entitlements and Brook RED will not 

compensate employee’s nor accept any liability for any detrimental impact this may have on 

an individual’s finances. 

 

Independent Financial Advice 

Brook RED recommends and encourages staff members seek independent financial advice 

before entering into Salary Sacrifice arrangements. Brook RED will not offer advice under any 

circumstance. Any fees associated with obtaining financial advice will be at the cost of the staff 

member.  

 

Definitions of Terms Used  

None 

 

References 

Australian Taxation Office (ATO) website 

Brook RED Salary Sacrifice Forms (Form 2.07.01) 

 

Document Control and Record of Changes 

 

Version Effective Date Approved by Summary of 

Change 

Date of Next 

Review 

Version 01 March 2018 Eschleigh Balzamo Introduction of new 

policy 

January 2019 

 

The General Manager has overall responsibility for this policy.  If there are any questions 

regarding this policy, please direct these to the Business Services Manager or General 

Manager.  

 

 

 

 


